ATTACHMENT D
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	         	            DOCUMENTATION FOR QUOTATIONS
		        	         VERBAL AND/OR WRITTEN
			
								       (Please print or type)
			
								      	        VENDOR 1		VENDOR 2		   VENDOR 3
	DATE:
	Telephone No
	
	
	

	
	Vendor Name
	
	
	

	BUYER:
	Address
	
	
	

	
	City/State/Zip
	
	
	

	MGMT APPROVAL:
	Quoted by
	
	
	

	
	
	
	

	Item
	Quantity
	Description
	Unit Price
	Extended Price
	Unit Price
	Extended Price
	Unit Price
	Extended Price

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	□  Written quote
	
	
	
	
	
	

	
	
	□  Verbal quote
	
	
	
	
	
	

	
	
	
	Total
	
	
	
	
	

	
	
	
	Award
	
	
	
	
	



This form must be completed when purchasing any commodities or contractual services $1000 or over.
This form must be completed when purchasing any electronic equipment.
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