FFSF FUNDRAISING EVENT 
INSTRUCTIONS



●	This form needs to be completed whenever a fundraising event is being held.

●	This form will be submitted with the yellow copy of the receipt(s) from the FFSF receipt book, along with FFSF deposit form, then forwarded to the District/Center Liaison for coding and approval.

●	Date of event – day of the function.

●	Name of event – project name.

●	Signatures – signature of two individuals accepting donations.

●	Item – the item that is being sold or raffled to raise funds for FFSF.

●	Donated by – the person or company that has donated the item.

●	Quantity – how many of the same item have been donated.

●	Purchased by – the individual purchasing the donated item(s).

●	Estimated value – the estimated amount the donated item is worth.

●	Total donation – the amount paid by the purchaser for the item.

